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Caretaker - St Mary's C of E Primary School
 Multiple Locations  Part Time  £10.98 - £11.39 per hour, depending on experience

We are seeking an enthusiastic, reliable and committed person to assist in the care for the buildings 

and premises. You will be part of a team ensuring a safe, clean and well-maintained school 

environment for all staff and children, working under the direction of the United Schools Federations 

Premises Manager. 

The ability to complete physical work and be able to use tools to complete minor maintenance tasks is 

essential. Work will be both inside or outside dependant on the task. You will be responsible for 

grounds tasks; general maintenance; site security; and Health and Safety. See Post Job Description 

for further details. 

You may be required to work across other schools within the United Schools Federation.

We are committed to safeguarding and promoting the welfare of children and vulnerable adults, and 

expect all staff and volunteers to share this commitment.

This role requires a DBS disclosure.

This role requires the ability to fulfil all spoken aspects of the role with confidence and fluency in 

English.

Please see the attached below or enquire at our school office for an application form/Job Description.

https://www.devonjobs.gov.uk/
https://www.facebook.com/DevonRecruitment
https://www.instagram.com/devonrecruitment/
https://twitter.com/DevonRecruit
mailto:devonjobs@devon.gov.uk
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Please apply using DCC application Form to: Mr James Clayden, Premises Manager, St Michaels C. 

of E. Primary School, Church Street, Kingsteignton, Newton Abbot TQ12 3BQ Or email completed 

application forms to: applications@st-michaels-pri.devon.sch.uk

Closing Date Friday 3rd February 2023.
Interview Date: w/c 6 February 2023.
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external grounds and keep in a tidycondition, free from leaves,
weeds, snow and litter.2. Keep building gutters clear and ensure that

the exterior of the school building andfront entrance
is kept clean.3. Minor masonry

repairs, i.e. paving
slabs.
4. Ensuring external
bins are emptied5. Drains are checked
periodically and cleared6. Monthly visual inspection of site
for obvious failings/ problems
General
Maintenance
tasks:
1. Painting
and
decorating.
2. Carry out repairs and maintenance e.g.
unblocking sinks, unblocking toilets, minorrepairs to

furnishing
etc.

3. Porterage of furniture,
equipment and supplies as
required
4. Fit coat hooks, shelves
and display boards etc.5. Replace light bulbs, light
tubes, 3 pin plug tops and fuses6. Work at heights in accordance with
relevant risk assessments when necessary7. Inform line manager of any
required repairs or issues.8. Remove broken items (furniture, equipment
etc) and arrange necessary disposal orrecycling9. Provide electricity and water meter
readings on a monthly basis to the SchoolBusiness

Manager
Security
tasks:1. Daily secure the
establishment at the end of
the day.
2. Operate the establishment’s
security alarm and fire alarm system3. Attend occasional out-of-hours emergency
call-outs, and make safe any breach ofsecurity.4. Liaise with visiting
contractors when
necessary.Health &
Safety
tasks:
1. Undertake mandatory and statutory checks
and record the results, this will include,but not be limited to, the fire protection

system, intruder alarm and water hygienemonitoring.2. Maintain paths, steps and walkways and
ensure they are in a safe condition foruse.3. Visual check that light switches and
electric sockets are not loose, cracked orbroken. Report any

issues to line4. Ensure safety and security of access
doors to school e g glass in good orderclosing mechanisms5 Use products which fall under COSHH
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Executive Headteacher:
C

Head: Mrs Kate Arnold, Mr.

UNITED SCHOOLS
FEDERATIONSt. Michael’s C. of E.

Nursery & Primary School
St. Catherine’s C. of E. VA
Primary School

St. Mary’s C. of E. VA
Primary School Marldon
C. of E. VA Primary
School

Ipplepen Primary School,
Stokeinteignhead School &
Doddiscombsleigh Primary
SchoolPART TIME – CARETAKER AT

ST MARYS C.of E PRIMARY
SCHOOL

January
2023THE POST –

PERMENANT-PART
TIME CARETAKER
An opportunity has arisen to work
for United Schools Federation as a
part time caretaker. Working

mainly at St Marys
C. of E. Primary
School at Brixton.
We are seeking an enthusiastic,
reliable and committed person to
assist in the care for the buildings

and premises. An immediate start is
available (on completion of
satisfactory DBS check). You will be

part of a team ensuring a safe, clean
and well-maintained school
environment for all staff and children,

working under the direction
of the United Schools
Federations Premises
Manager.

This post is permanent position, for
20 hours per week, over five days.
Afternoons/early evening shift
will be required eg 2.30pm to
6.30pm, but there can be some
flexibility with the hours each day,
as

agreed with the Premises
Manager. It is a year-round
Contract. An additional 2 hours per
week is

available, is desired, for cleaning the
shared community hall space. A full
driving licence is required for

this post as you may be required to
work across other schools within
the United Schools Federation.
The ability to complete physical
work and be able to use tools to
complete minor maintenance tasks
is

essential. Work will be both inside
or outside dependant on the task.
You will be responsible for

grounds tasks; general
maintenance; site security; and
Health and Safety. Further details of
the type

of tasks are
detailed in the
Post Job
Description.

Our whole team is motivated, hard-
working and dedicated and we value
a new colleague who is reliable

and enthusiastic, highly organised,
with a great sense of humour, who
will participate fully in school

life. Our highly successful
federation is a popular choice with
children, parents and staff and our
schools boast a
friendly and
welcoming
environment.

We are committed to safeguarding
and promoting the welfare of
children and young people, and
expect

all staff and volunteers to share
this commitment. Please visit the
school website to view the
Safeguarding Policy. An
enhanced DBS disclosure
is required for this post.
Closing
Date
Friday 3

rd
February
2023

Anticipated
interview Date:
Week Commencing

th
February
2023
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Privacy Notice -
Job ApplicantsIntroduction

Under data protection law,
individuals have a right to be
informed about how the School
uses any

personal data that we hold about
them. We comply with this right
by providing ‘privacy notices’

(sometimes called ‘fair processing
notices’) to individuals where we
are processing their personal

data.This privacy notice explains how
we collect, store and use personal
data about individuals applying
for jobs at our school. The
overarching privacy notice
detailing how we process data
may be

found on
our
school
website.

We, the United Schools
Federation, are the ‘data
controller’ for the purposes of
data protection

law.Our Data Protection
Officer is provided by i-
West (see ‘Contact us’
below).

Successful candidates should
refer to our privacy notice for the
school workforce for information
about how their
personal data is
collected, stored and
used.

The
personal
data we
hold

We process data relating to
those applying to work at our
school. Personal data that we
may

collect, use, store and share
(when appropriate) about you
includes, but is not restricted to:Application

formsContact
details

 Copies of right
to work and
identity
documentation

ReferencesEvidence
of
qualifications

 Employment records,
including work history, job titles,
training records and
professional

memberships
We may also collect, store and
use information about you that
falls into “special categories” of

more
sensitive
personal
data:

• racial
or ethnic
origin

•
political
opinions

• religious or
philosophical
beliefs

• trade
union
membership

•
genetic
data

• biometric data for the
purpose of uniquely
identifying a natural
person

• data
concerning
health; or

• data concerning a
natural person’s sex
life or sexual
orientation

We will also hold the details of
any criminal convictions or
cautions that you may have
provided

and the results of any DBS
checks. We do not retain DBS
certificates themselves although
i

certain unusual
circumstances they may
be kept for a period of 6
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Please complete in clearly written
or typed black ink, continuing on
separate sheets where
necessary.

Post applied for:      
Job reference:      School:       Closing
date:      1.
PERSONAL
DETAILS
First name/s:       Last
name:      Address:       Previous
Name(s):            NI Number:            Telephone (Daytime):
           Telephone (Mobile):
     Postcode:       Email
address:      2. EMPLOYMENT
HISTORY - Present or
most recent employment
Name
of
employer:
     

Job title:       Salary:
     Dates
from
/ to:
Period of
notice / date
available to
start:      

Key
responsibilities:
     

Reason for
seeking
new
position/leaving:

     
NB. If you have more than one
employment please provide the
same information for each job if

Application for
Employment –
Education
Support
StaffWe are committed to equal
opportunities in employment and
service delivery, and are only
interested in

your
ability to
do the
job.
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Job Details

Organisation

Devon County Schools

Work Location

Plymouth

Devon

Work Postcode

PL8 2AG

Reference

AC1217

Occupational Group

mailto:applications@st-michaels-pri.devon.sch.uk
mailto:applications@st-michaels-pri.devon.sch.uk
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Manual (Caretaking/Cleaning/Driving/Catering/

Salary Details

£10.98 - £11.39 per hour, depending on experience

Job Term

Permanent

Appointment Type

Part Time

Hours

20 hours per week (Mondays - Friday, afternoon/early evenings) 52 week Contract

Closing Date

03/02/2023

DBS Check Required

Yes
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Contact Us

01392 383000

devonjobs@devon.gov.uk

Devon County Council, HR One,

Great Moor House, Bittern Road,

Sowton, Exeter, EX2 7NL
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